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NHcTpyKuus 1o padore ¢ JOKyMeHTaAMH, MOATOTOBJIEHHBIMH JIHIIAMH H
OpraHH3alMsaAMH, BKJIIOYEHHbIMH B eIHHbIH peecTp HHOCTPAHHbIX areHTOB, B
MynuuunajbHoe 0l01sKeTHOe yupexkaeHue KyJabTypbl «LleHTpasn3zoBanHas
OubaHoTeuHasi cucremMa AjJiepckoro paiona r. Coun»

OO01He MoJI0KEHH A

Hacrosmue pexomennauuu (manee — Pexkomenmanuu) pa3paboTaHbl C
LEeJbI0 perjaMeHTalud paboTel MyHULMNANbHOE OMOKETHOE YUpeXKIeHHE
KynbTyphl «lleHTpanu3oBanHas 6ubnroTeyHas cucteMa AIJIepCcKOro pailoHa
r. Coyn» ¢ HOOKyMeHTaMH, IIOATOTOBJIEHHBIMH JIMIIAMH W OpPTraHU3allUsSIMH,
BK/IFOYEHHBIMH B €IMHBIN peecTp UHOCTpaHHBIX areHToB (/amee — MHocTpanHbie
areHThbl), ONyOJIMKOBAaHHBIH Ha OQUIHANLHOM caiiTe MUHHCTEpPCTBA FOCTHIIMH
Pocculickoit @enepanuu, B cooTBETCTBHH ¢ DenepalibHbIM 3aKkoHOM P® N. 255-
®3 «O KOHTpoJle 3a [AESITEeIbHOCTHIO JWI, HAXOMSIIUXCS O] HHOCTPAHHBIM
BausgHUEM» OT 14 urons 2022 roga BeTynuBiiero B cuiy 1 nexadbps 2022 ronaa, u
Iloctanosnennem IlpaButensctBa Poccuiickoit @enepaunu ot 22 Hosi6ps 2022 T.
Ne 2108.

1. Opranusauusi paGoTbl MO BbISBJEHHIO JOKYMEHTOB, MOATOTOBJIEHHBIX
JIHIAMH H OPraHM3alHsAMH, BKJIIOYEHHbIMH B €IHHbIH peecTp HHOCTPAHHBIX
areHTOB.

1.1. B 1ensx HCKIIOYEHUS BO3MOXHOCTH MAacCOBOTO PacHpOCTpPaHEHHS
MaTepUaJlos, HaIMCaHHBIX UHOCTPaHHBIMHU areHTaMu, o6ubnuoTeka
CaMOCTOSITEJIBHO OCYILECTBIIAIOT NPOBEPKY (OHIA Ha MpeaMeT HaJIW4YHsS B HEM
JOKYMEHTOB, ITOJATOTOBJIEHHBIX HHOCTPAHHBIMU areHTaMH, KOTopasi ITPOBOTUTCS:



- IPU MOCTYIUIEHHH HOBBIX JOKYMEHTOB B (OHI COTpYyJHMKAMH OTHeNa
KOMITUJIEKTOBaHHS U (hOpMUPOBaHUs (HOHIIOB;

- CUCTeMaTH4YeCKH (He peXe OJIHOTO paza B Mecsll) MyTEM CBEPKU €IUHOTO
peecTpa WHOCTPaHHBIX areHTOB CO CIIPaBOYHO-OubIMorpaduyueckuM anmnapaToMm
dboHma OUOIUOTEKH COTPYIHUKOM OTIeNla KOMIUIEKTOBaHHUS U (POpPMUPOBAHUS
dboHIOB.

1.2. Ha »tame xoMIuieKTOBaHUH OUOIHOTEeYHOro (GOHIa, MPUOOPETEHHE U3TaHUM,
MOATOTOBIIEHHBIX WHOCTPAaHHBIMH areHTamu, He peKoMeHayeTcs. M3manus
NOJTrOTOBJIEHHbIE HHOCTPAHHBIMH areHTaMu, HE MOTYT OBITh BKJIFOUEHBI B (hOH/T
JETCKUX OUOJINOTEK.

1.3. BbisiBieHHble B (oHIe OHUOJIMOTEKHM MJOKYMEHTBI, IMOArOTOBJICHHbIE
MHOCTPaHHBIMU areHTaMH, MOJJIeKaT XPaHEHHUIO B 3aKPbITOM JIOCTYIIE, BbIIAIOTCS
[I0JIB30BATENIM, JOCTUIIIMM  |8-lleTHero Bo3pacTa IMpU  MpPeabsBICHUH
YUTaTEeJIbCKOTO Ouiera.

1.4. JlokymeHThl, Haxonsmmecs B QoHae OHUOIHUOTEKH, TMOATOTOBJICHHbIE
MHOCTPAHHBIMM areHTaMH, He MOIeKaT UCKIIOYeHHIO U3 GUOIHOTeYHOro (BhoHa.
1.5. B 6ubnuorpaduyeckoil 3anucu 31eKTPOHHOTO U TPAOULIMOHHOTO KaTaJlOroB
Ha JNOKYMEHT, IOATOTOBJIEHHBIM MHOCTPAaHHBIM areHTOM, XpaHAIIMMCsS B (QoHIe
OUOIMOTEKH, COTPYIHUKOM OTZAela KOMIUIEKTOBaHUS U (HOPMHPOBaHUS (OHIOB
IIPOITMCHIBAET BO3PACTHYIO MAapKUPOBKY (18+).

2. OOpaborka, cnocoObl XpaHeHHUsI M HCHOJb30BAHUSI JOKYMEHTOB,
NOArOTOBJIEHHBIX JHIAMH H OPraHU3alHMsIMH, BKJIIYEHHbBIMH B €IHHbIH
peecTp HHOCTPAHHBIX areHTOB.

2.1. JIokyMeHT, MOATrOTOBJEHHBIM HHOCTPAaHHBIM areHTOM, XpaHWUTh B (OHIe
OMONIMOTEKH B 3aKPBITOM [OCTyIle, U OHUOIHOTEKA MpPEANPUHUMAET ClIeIyIoIIne
neictBuss B cooTrBeTcTBUM c [loctanoBnenuem IlpaButenscTtBa Poccutickoi
Oenepaunu oT 22 Hos16pst 2022 1. Ne 2108:

- Ha WM3JaHUMU pa3Meniaetcss WHGOpPMAIMS, YKa3bIBarolias Ha 3alpeT ero
pacnpoctpaHeHusi:  «Hacrtosimmii  marepuan — (MH@OpMalus) — MPOU3BEIECH
UHOCTpaHHBIM areHToM (DUMO) nubo kacaeTcss NESTEIBHOCTH WHOCTPAHHOTO
areHta (@®MO), BKIIOYEHHOTO B EIUHBIH peecTp WHOCTPAHHBIX AareHTOB,
pasMelleHHbIl Ha calite MunHucrepctBa roctuuuu Poccuiickor @enepanuu, B
COOTBETCTBHH ¢ DepmepanbHbiM 3akoHOM P® N. 255-03 «O KOHTpOJIE 3a
NEeSTEeIbHOCTBIO JIUL, HAaXOMSIIUXCS IM0J WHOCTPAHHBIM BIHUSHHEM» OT 14 HIOJI
2022 ropa, BctynuBuiero B cuiy 1 nexa6ps 2022 roga. 18+»

- pa3Mep uIpudTa TEKCTOBOrO YKa3aHHS TOJDKEH BIBOE IIPEBBIIIATH pa3Mep
mpudTa TEKCTOBOIO MaTepHala.



- [IBET WIpU(Ta TEKCTOBOTO yKa3aHHs JOJKEH OBITh KOHTPACTHBIM 110 OTHOILIEHHUIO
K OHY, Ha KOTOPOM OHO pa3MellaeTcs.

2.2. JIna XpaHeHUs] JOKYMEHTOB, MOATOTOBJIEHHBIX WHOCTPAHHBIMU areHTaMu, B
OuOnuoTeKke BBIAENSIETCS CIEeUHATbHOE MECTO, OTAENEHHOE OT JOCTYITHOIO
HECOBEPLUEHHOJIETHUM I10JIb30BaTeNIsIM 00111ero 3ajia (B 3aBUCHUMOCTH OT HAJIMYHS
Io1ane — OTAeIbHOE ITOMELIEHHUE, CTeJIaX, MOoJKa), KyJa MepeMellaroTcs Bee
JOKYMEHTBI, IIOATOTOBJIIEHHbIE UHOCTPAHHBIMU areHTaMU, U3 OTKPBITOrO JOCTYIIA:
a0OHEMEHThI, YUTAJIbHBIE 3aJIBI.

2.3. CneuuanpHoe MeCTO JIsI XpaHEHUS JOKYMEHTOB, IOATOTOBJIEHHBIX
MHOCTPaHHBIMU  areHTamu, B  OTHeJe  XpaHeHus  OCHOBHOro  QoHna
(KHUFOXpaHWIMIIE) He MPeayCMOTpeH, T.K. (OHI pa3MellaeTcss B 3aKphITOM
NoMelleHUH. JJomyCcK UHBIX JUL K JaHHOMY (DOHIY 3ampeliaeTcs.

2.4. JIOKyMEHTBI, NOATrOTOBJICHHBbIE WHOCTPAHHBIMH areHTaMH, He IOJJIeXKaT
KOIMMPOBAHHUIO U SKCIIOPTUPOBAHUIO, BbIIaue 110 MEXKOUOIMOTEeUHOMY aDOHEMEHTY
(MBA), Bbloaue dyepe3 CIykOy O3JeKTPOHHON m0CTaBKUH mokymeHToB (D),
JIMLaM, He JOCTUTLIUM | 8-1eTHero Bo3pacTa.



